RFP-5-9001-0-2017-ER
RFP FOR PRINTING AND MAIL SERVICES
OF TRUTH IN MILLAGE (TRIM) NOTICES
HILLSBOROUGH COUNTY PROPERTY APPRAISER

SUBMISSION DEADLINE: Monday, April 17, 2017 at 2:00 p.m. EST Official clock will
be www.greenwichmeantime.com

HCPA Contact:
Bill Ward, Director of Business Services and Media Relations
Email: wardb@hcpafl.org
Tel: (813) 276-8910

SEALED RFP RESPONSES TO BE SUBMITTED TO:
Bill Ward, Director of Business Services and Media Relations
Hillsborough County Property Appraiser
The County Center
601 E. Kennedy Blvd./15" Floor
Tampa, Florida 33602-4932
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The Hillsborough County Property Appraiser's Office (HCPA) is required by Florida law and
administrative rule to adhere to an annual tax roll schedule as determined by the Florida
Department of Revenue.

1. Scope of Work

The annual schedule includes the mass printing and mailing of the Truth in Millage notices
(TRIMSs). These are mailed in August to all property owners (real and tangible) in Hillsborough
County. Nearly 500,000 TRIM notices were mailed to taxpayers in 2016 over a four-day
period.

The Contractor must be able to perform mass printing and mailings of these TRIM notices
exactly as described in Appendix A, as shown in Appendix C and according to schedule found
in Appendix B. A proposal for the TOTAL COST for the printing of materials and mailing
services (not including postage) is required.

2. Services to be provided

e Replicate and print all TRIM notices, associated brochures and informational items,
exactly as described in Appendix A and as shown in Appendix C.

e Process and mail TRIM notices, associated brochures and informational items
according to the schedule provided in Appendix B.

e Perform quality control during all aspects of the printing and mass mailing process.

e Coordinate with HCPA staff on all printing, mailing and quality assurance, and allow
HCPA staff on-site quality control inspections during ALL printing and mass mailing.
HCPA staff will be provided air-conditioned work area with Wi-Fi connectivity with
sufficient space for four individuals working on two laptops

e Store the items listed in Appendix A in a temperature controlled location accessible
for the mass mailings.

e Inventory control of forms, envelopes and informational items listed in Appendix A.

3. General terms and conditions

Contractor’s site for printing of all items outlined in this bid must be located within the state
of Florida. Contractor must be located and properly registered to conduct business in the
State of Florida. Responses which do not contain all required information referenced herein,
or which contain only non-relevant work experience, will not be considered. Submitted
materials will not be returned and become part of the project file and public record.

4. Proposal Response Format

All responses to this Request for Proposals (RFP) must be submitted in a sealed envelope. A
person duly authorized to act on behalf of Contractor must sign the proposal and each
submission shall include an original plus three (3) copies.

All responses to this RFP must be submitted in the following format:

e Signed cover-page (See Attachment 2)
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e Detailed answers to questionnaire, including all submittals (See Attachment 1)

e Cost Proposal in a separate, sealed envelope

e Copy of Contractor’s current insurance

e References list of at least three clients for whom Contractor has successfully
completed projects within the past twelve months comparable to those listed in
Appendix A. Include firm name, contact person name and title, phone, fax, email
and physical address.

5. Opening Date and Time of Sealed Proposals

Sealed proposals will be received and opened by a designated HCPA official at the time and
place listed in the Key Dates/Actions. No telephonic or fax proposals will be accepted and it is
the responsibility of Contractor to ensure their proposal is received in the HCPA office by the
specified submission deadline. Receipt of proposals, amendments to previously submitted
proposals or requests to withdrawal submitted proposals will not be accepted if received
after the submission deadline.

6. Clarifications of Terms

If any Contractor has questions about the specifications or other solicitation documents,
Contractor should contact Bill Ward via email at wardb@hcpafl.org. Any revisions to the
solicitation will be made only by an addendum issued by the HCPA. Verbal responses and/or
representation shall not be binding. All questions and subsequent answers will be made
available to all bidders.

7. Default

In the event of default or material breach by the Contractor, HCPA reserves the right -- under
the contract awarded pursuant to this RFP -- to procure the services from other sources and
to hold the Contractor liable for any excess cost occasioned thereby. This can include, but is
not limited to, any legal costs incurred in collecting said costs.

8. Ethics in Public Contracting

By submitting a proposal, the Contractor certifies that its proposal is made without collusion
or fraud and that it has not offered or received any inducements from any public employee
having official responsibility for this procurement transaction, any payment, loan
subscription, advance, deposit or money, services, present or promised unless consideration
of substantially equal or greater value was exchanged.

9. Anti-Discrimination

By submitting a proposal, the Contractor certifies it has an equal employment opportunity
policy which prohibits discrimination based upon race, religion, sex, color, national origin,
disability, age, marital status and sexual orientation.

10. Proposal Rejection
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The HCPA reserves the right to reject any or all proposals for any reason and will not be liable
for any Contractor cost incurred in connection with the preparation and submittal of
proposals for this Request for Proposal. If the HCPA exercises its right to reject all proposals,
the HCPA is not required to award an agreement.

11. Evaluation Criteria

Responses to questions in Attachment 1: Questionnaire will provide a significant portion of
the evaluation criteria considered by the HCPA RFP Review Committee, along with all other
required information submitted in proposals.

12. Key Dates/Actions

Listed below are important actions and their corresponding dates and times by which the
actions must be taken or completed. If the HCPA finds it necessary to change any of these
dates/times, it will be accomplished by addendum. All listed times are in local time in Tampa,
Florida.

e March 22, 2017: Release of Request for Proposals on HCPA website

e March 28, 2017: Announcement of RFP through published ads in Tampa Bay area
newspapers

e March 31, 2017: Last day for written inquiries and requests for sample data from
HCPA

e April 7,2017: Responses to written inquiries provided to all Contractors
e April 17,2017, 2 p.m.: Submission deadline for proposals
e April 17, 2017: Opening of sealed proposals
e April 25, 2017: Contractor short list determined
e May 3-5,2017: Contractor presentations to HCPA and/or site visits by HCPA
e May 17, 2017: Winning proposal announced to Contractors
13. Payment
Full payment shall be made to the Contractor after completion of all printed materials and

subsequent mass mailings of these materials. Preparation, processing and set-up costs will be
included in the invoices for completed tasks.

For the purpose of this RFP, printed material deliverables will be considered “completed” by
the HCPA after they have been printed and housed in the Contractor’s storage and after they
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have been approved by the HCPA’s Director of Data Services and the HCPA System Software
Manager. Mail service deliverables will be considered “completed” by the HCPA after the
items have been placed into the custody of the USPS mail system.

14. Compliance with Regulations

The Contractor shall give all notices and comply with all laws, ordinances, rules and
regulations bearing on the conduct of the work. If the Contractor performs any work knowing
it to be contrary to such laws, ordinances, rules or regulations, and without such notice to
HCPA, the Contractor shall bear all costs arising there from.

15. Protection of Work, Property and Persons

The Contractor shall adequately protect the work, adjacent property and the public and shall
be solely and fully responsible for any damage or injury caused by the Contractor or its
authorized agent’s acts or negligence.

16. Changes in Work

The HCPA may at any time, by written order, make changes to the Contractor’s obligations or
methods of performance within the general scope of this agreement. If any change causes an
increase or decrease in work to be performed under this Agreement, the HCPA shall make an
equitable adjustment in the fixed price amount, the fee rate structure, the performance
schedule, or other affected terms, as appropriate and shall make written modifications to this
agreement.

The Contractor must assert its right to an adjustment under this clause in writing within ten
(10) calendar days from the date of receipt of the written order. The Contractor’s non-
response to the HCPA’s written order shall be deemed as an acceptance by the Contractor,
with no necessary modification to this Agreement.

17. Jurisdiction and Venue

This RFP and the contract related hereto shall be interpreted and construed in accordance
with and governed by the laws of the State of Florida. Venue for litigation concerning this RFP
and contract shall be exclusively in Hillsborough County, Florida.

18. Indemnification

The Contractor shall be fully liable for the actions of its agents, employees, partners, or
subcontractors and shall fully indemnify, defend and hold harmless the HCPA and its officers,
agents and employees from suits, actions, damages and costs of every name and description,
including attorney’s fees, arising from or relating to personal injury and damage to real or
tangible personal property, alleged to be caused in whole or part by the Contractor, its
agents, employees, partners or subcontractors; provided however, that the Contractor shall
not indemnify for that portion of any loss or damages proximately caused by the negligent act
or omission of the HCPA.
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Attachment 1: Questionnaire

Questions

Submittals /
Requirements / Notes

Potential Score

1. Does your organization have the ability to print all
items listed in Appendix A and as shown in Appendix
C? Can you store and track the inventory of these
items? Can you laser print, sort, fold and insert all
TRIM Project items and mail by a set deadline all
items as listed in Appendix B?

15

2. Does your organization have on-site capacity to
print the TRIM project as outlined in Appendix A? Is
your organization able to provide 24-hour-per-day
printing and mailing services for the TRIM project
and temporary space for up to 4 HCPA staff at the
location for supplemental on-site quality assurance?

Note on-site laser capacity
of pages per hour.

10

3. What is your service delivery approach?
Specifically, contingency plans in the event of
emergency or disaster, status reporting, interfacing
with HCPA staff, internal project management and
quality assurance.

10

4. Does your organization have the ability to digitally
track and insert multiple TRIM notices with a
common address into same envelope (maximum of
5 TRIM notices per envelope)?

10

5. Does your organization have experience with
large (500,000+) mass mailings and/or with Property
Appraiser offices?

Please provide examples of
past production.

15

6. List equipment used for functional, mass mailing
projects. (e.g., sorters, inserters)

10

7. Where is your organization’s printing facility
located?

10

8. Is your organization a Minority or Women owned
Business certified with Hillsborough County as a
Disadvantaged Minority / Disadvantaged Women
Business Enterprise?

9. Please provide a complete cost proposal for items
in Appendix A and Appendix B.

15

** Vendors will be ranked based on their total scores. HCPA will initiate price negotiations with the
top ranked vendor (based on the vendor’s cost proposal). Failing to reach a fair contract price, HCPA
will formally negotiate with the second ranked vendor and subsequently the third ranked vendor.
HCPA reserves the right to contract for services with more than one vendor.
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ATTACHMENT 2: REQUEST FOR PROPOSAL COVER PAGE

This signature sheet must be returned with your proposal as the cover page.
CONTRACTOR:

1. The undersigned is an authorized representative of the firm and is designated to
submit this RFP.

2. Inorder to be considered for selection, the Contractor must submit a complete
response to this request for proposal.

3. Insubmitting this proposal, it is agreed that HCPA reserves the right to waive
informalities and to reject any and all proposals.

4. Attached hereto and made a part of this proposal is all of the information required by
or requested in the RFP.

Authorized Signature:

Printed Name:

Title:

Date:

Company Name:

Mailing Address:

City, State, Zip:

Phone No.:

Fax No.:

Federal Employer ID No:

E Mail:

Circle one: -- Individual --Partnership --Corporation
If a corporation, incorporated under the laws of the state of Florida and licensed to do

business in the State of Florida? yes no
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APPENDIX A

HCPA Materials
2017 TRIM Notices

Form/Letter/Envelope | ID # Specs Quantity
Brochure

No. 10 Special ENV 10 Offset Printing: #10 | ~480,000
Window Special Window, 24#

White Envelopes ww, 1/0 (Black), No

Bleeds, 2 Address
Versions (RE & TPP)

TRIM Real Estate TR100 8.5 x 11, 60# White ~430,000
Brochure Offset, 4/4, No
Bleeds
TPP Letter TR200 8.5 x 11, 60# White ~35,000
Offset, 1/0 (Black) No
Bleeds
TRIM Notice TR300 Offset Printing: 8.5 x | ~470,000

14 Form, 60#
Williamsburg, 4/4,
No Bleeds, minor
copy revisions

Real Estate Request TR400 Light Blue 35/8 x 8, ~430,000
Change of Address 9pt. Stock, 1/1 (Black
Cards over Black), No

Bleeds
TPP Request Change TR500 Light Green 35/8 x 8, | ~35,000
of Address Cards 9pt. Stock, 1/1 (Black

over Black), No
Bleeds

APPENDIX B

PRODUCTION: Laser print parcel-specific data to one side of pre-printed TRIM notice. Fold
TRIM Notice, Real Estate Brochure and TPP Letter.

INSERT INTO ENVELOPE: TRIM Notice, Real Estate Brochure or TPP Letter and Change of
Address Card (real estate or TPP).

SORT AND SEAL: Completed production and inserts according to addressee.

READY FOR MAILING DEADLINE: All materials must be sealed and ready for mailing AT U.S.
POST SERVICE OFFICE within two weeks of receiving data from HCPA (first week in August,
2017).
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APPENDIX C — Printed and Mailing Materials

TRIM Insert (font & back):

Contact Us

El Please visit us at

= . hcpafl.or

g Our phone number is
(813) 272-6100

sz Our e-mail is
custserv@hepafl.org

Customer Service Fax:
= (813) 272-5519
Downtown Office

County Center
601 E. Kennedy Bhed., 15th Floor
Tampa, FL 33602

Plant City Office

307 N. Michigan Avenue, Suite 3
Plant City, FL 33563

Brandon Office

Brandon Regional Service Center
311 Pauls Drive
Brandon, FL 33511

South County Cffice

South Shore Regional Service Center
410 30th St. SE
Ruskin, FL 33570

Northwrest Office

Westgate Plaza Shopping Center
12082 Anderson Road
Tarnpa, FL 33625

BETED Hils 2018 TRIM holics Iio insertindd 1

Message from

Bos HenriQuez, CFA
Property Appraiser

Dear Property Owner,

Since taking office on January 8, 2013, 1 am
proud to say that our office has made many
significant achievements, induding:

+ Developed and launched a new,
state-of-the-art website.

* Created a mobile-friendly version of
the HCPA website.

* Added an online filing system for
tangible personal property.

* Replaced aging vehicles with efficient
“green” hybrid cars.

Earned the prestigious Certificate
of Excellence in Assessment
Administration (CEAA).

* Awarded national Digital Government
Achievement Award (DGAA) for new
desktop appraisal software.

These milestones illustrate our team’s
commitment to excellence and efficiency.
| am honored to serve as your property

appraiser.
(‘i:f.u
b

Sincerely,
‘f-/l:"-f'l f_'i-w-q‘ '.ﬂ?
v

Bob Henriquez, CFA
Certified Florida Appraiser

Boe Henriauez, CFA

Certified Florida Appraiser

Prop;erty Appraiser
Your 2016 TRIM Notice

is Enclosed

"Rethink, Reinvent
and Reinvigorate”

hiHe tu.u||
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You may qualify for one of
the following exemptions
which could lower your
property taxes

Homestead Exemption -

Can lower your value by
up to $50,000.

Widow(er)

Veteran’s Disability

Combat Disabled
Veterans

Surviving Spouse of
First Responders

Personal Disability/Blindness

Limited Income Seniors

Total and Permanent

Disability

TV a dr Vo SF Vo £V a4

Religious/Charitable
Institutions

Do you qualify
for a Homestead
Exemption?

¢ Did you own and reside in
your home as of January 1st?

* You may qualify for a
Homestead Exemption up to

$50,000.

s With a Homestead
Exemption, your assessed
value cannot be increased
more than 3% per vear.

¢ The filing deadline is March
1, with late-filed applications
taken up to 25 days after
the mailing of the enclosed
Notice of Proposed Property
Taxes.

¢ If you feel you qualify, or
have any questions, please
call our office or visit our
website at: www.hepafl.org

What if | disagree with
my exemptions or
property value?

It is our responsibility to appraise your
property correctly. Our goal is to be fair
and accurate, using the most current
resources and considering those forces
which impact property values in your
neighborhood. Our duty is to estimate
the market value, which is determined by
the interaction of buyers and sellers in
the market.

If you think the market value shown on
your TRIM (Truth In Millage) Notice is not
correct, you are encouraged to contact
our office to speak with a representative.
He or she can share the information that
was used to determine your property's
value.

You may also file a petition with the Value
Adjustment Board (VAB) by visiting
www.hillsclerk.com/publicweb/vab.aspx.
You must file your petition within 25
days from the mailing date of the 2016
TRIM Notice in order for your appeal to
be heard by the VAB.

For more information go to www.hcpafl.org or call us at (813) 272-6100

36780 Hills 2016 TRIM Notice info insestindd 2
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TRIM Notice (without laser printing of data, front & back)
|

2016 MOTICE OF PROPOSED PROPERTY TAXES
HILLSBOROUGH COUNTY TAXING AUTHORITIES DO NOT PAY
Post Office Box 172146, Tampa, FL 336720146 THIS IS NOT A BILL

The taxing authorities which levy property
tames against your property will soon hold
PUBLIC HEARINGS to adopt budgets and
tam rates for the next year

The purpose of these PUBLIC HEARINGS is
to receive opinions from the general public
and to answer questions on the proposed
tax change and budget PRICR TO TAKING
FINAL ACTION.

Each t=ing authonty may AMEND OR
ALTER #s proposals at the hearing.

TAXING AUTHORITY TAX INFORMATION

VOUR TRX RATE AND TAXES YOUR TAX RATE AND TAKES

LAST YEAR'S YOUR FINAL TAX AATE AND CURRENT

AXABLE VALLE TANES LAST YEAR TANABLE WAL THIS YEAR THIS YEAR
i w; ame) ml'im £ IF WO BUDGET I PFROPOSED BUDGET
CHANGE I8 MADE (2015} CHAMGE 12 MADE [2015)

- v TORN UM TOWRE
Taxing Authority COLUMNT | napgace I COLUMN 3 wgage T [ 2

TOTAL AD-VALOREM PROPERTY TAXES

PROPERTY APFPRAISER VALUE INFORMATION

COUNTY PUBLIC SCHOOLS MUNICIPAL OTHER DISTRICTS
2015 I 2018 2015 I 2016 2015 [ 2016 2015 2016
LEES APPLIED ASSEESMENT REDUCTICNE
ASZETRED VALUE
LEZS EXEMPTIONS
TAKABLE WALLUE

I 10U FEEL THAT THE MARKET VALUE OF ¥OUR PROPERTY IS NACCURATE OR DOES MOT AEFLECT FAR MARKET VALUE ON JANUARY 1, 201E, GR IF ¥OU ARE
ENTITLED TO AN EXEMPTION THAT i ROT REFLECTED ABDWVE, CONTACT ¥OUR COUNTY APPRAEER AT:

I THE PRDFERTY AFFRASERS OITICE 15 UNABLE TO RESOLVE THE MATTER AS TO MARKET WALLE, YOU MAY FILE A RETITION DR ADJUSTMENT WITH THE VALUE
ACJUSTMENT BOARD. RETITION MORMS ARE AVAILABLE OMUINE AT FANWHILSC]EFS COMPUEICWE BVIAE A8 P AND MUET BE MILED
ON OR BEFORE

SEE REVERSE SIDE FOR TAXING AUTHORITY INFORMATION AND EXPLANATIONS OF THE COLUMMNS ABOVE

DTG il TRIM A0 e TIVIE 08 AM
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Hillsborough County Motice of Proposed Property Taxes

The Taxing Authorfios which key prupnr;'.:xn:aganﬂynu prapersy wil zoon hold PUBLIC HEARINGS o adopt budgets and tax rates for the naw yoer.
The purpass of the PUBLIC HEARINGS is to necofe opinions from the general punil: and %0 answar quasions on the proposed tax changs and budget
FRIOR TO TAKING FIMAL ACTION. Eammngmm may AMEND R ALTER is proposals &t the heaning.

Taxing Authority Hearing Information
TAXING AUTHORITY HEARING LOCATION DATE TIME PHOME NUMBER
Hillshorough County 601 E Kennedy Bivd Tampa September 10, 2015 | 600 PM (813) 272-5890
General Revenue 601 E Kennedy Bivd Tampa Septernber 10, 2015 | &:00PM (813 272-5890
MSTU 601 E Kennedy Bivd Tampa September 10, 2015 | &:00PM (813} 272-58590
Environmental Lands 601 E Kennedy Bivd Tampa September 10, 2015 | &:00PM (813} 272-5890
Unincorporated Parks B01 E Kennedy Bhvd Tampa Septernber 10, 2015 | &:00 PM (813) 272-5850
Library 601 E Kennedy Bivd Tampa Septernber 10, 215 | 00 FM (313) 272-5850
School Board 901 E Kennedy Bhvd Tampa Septermber 8, 20135 501 PM (813) 2724064
Water Management Districts 7601 Highway 301 N Tampa September 15, 215 | 5:01 FM (352) T96-7211
Tampa Port Authonty 1101 Channelside Dr Tampa September 9, 2015 501 PM (813) 905-767B
Children’s Board 1002 E Palm Ave Tampa September 14, 2015 | 5:01 PM (813} 229-2084
Transi Authority 1201 E Tth Ave Tampa September 14, 2015 | 530 PM (813} 623-5835
City of Tampa 315 E Kennedy Bivd Tampa September 3, 2015 | 5:01PM (813} 274-8552
City of Temnple Teracs 11250 N 56 5t Temple Temace Septernber 3, 2015 6:00 PM (813) 5066410
City of Flant City 302 W Reynolds St Flant City September 14, 215 | 730 FM (513) 63594200

VOUFR FIMAL TAX B1L BAY CONTARN NON-AD VALOAEM ASSESSMENTS WIHICH MY MOT BE REMLECTED O THS ROTICE SUCH AZ ASSESEMENTE FOR ROADS, FRE,
CRRBAOFE, LIGHTNGL DAAMAGE, WATER. SENER OR OTHER GOVERMMENTAL SERVICES AND FACLITIEES WHICH MAY BE LEVED BY TOURLOCAL COUNTY, CITY DR ANY
DETRICT.

SPECIAL |

STATUTES Z00L0EST0 A, NOM-ED VALDREM ASSESSMENTS ARE MOT RECUIRED TC APFEAR ON THIE NOTICE. I AFPUICABLE, LDCAL GOWERNNG BOSADS
FROFEATY.

FER MLORID,
WALL SENDYOU A& SEFARATE NOTICE OF ANY NOW-AD VALOREM ASSEasMENTS MOR YOUR

Explanation of ‘TAXING AUTHORITY TAX INFORMATION' section

previous tavable value.

COLUMN 1 - "LAST YEAR'S TANABLE VALUE™
“This: cofamn shows S prior assessed valus less 2l applicabls susmptions wsed in e cakoutation of tees for that specific taxing authorry.
COLUMN 2 - “YOUR FINAL TAX RATE AND TAXES LAST YEAR"™
This chows the tax rate and axes that applied last pear o your property. These amounits were based on budgets adopied kast year and your property's

January 1, 2046

COLUMN 3 - "CURRENT TAXABLE VALUE"
Thils column shows T curent assessed walue less all appicable exemptions used in e aiculation of taxes for thal specific aring authorfy. Yanous
Axable vaUES I this C0lmn may FECHE the Impact of Limted incoms: Senior or the AJdBonal Homastesd xempbon. CUMEnt taie vauss are as of

DOLUMN £ - “YOUR TAX RATE AND TAXES THIS YEAR IF HO BUDGET CHANGE |5 MADE™

This Shows what your tax rte and taves will b IF EACH TAXING AUTHORITY DOES NOT CHANGE T2 PROPERTY TAX LEVY. Thes: amounts ane
based on last year's budgets and your CUmeEnt assessment.

COLUMM 5 - “YOUR TAX RATE AND TAXES THIS YEAR IF PROPOSED BUDGET CHAMNGE |5 MADE"

This shows what your tax rate and tawes will be this year under e BUDGET ACTUALLY PROFOSED by each xing authorty. The propozal |s not
final, and may be amended at the: pubilc hearings shown at the op of this roice. The diference betwesn colemns 4 and £ s the By change proposed
by each ol axing authority and |s NOT the resut of higher assessments.

Explanation of ‘PROPERTY APPRAISER VALUE INFORMATION' section

MARKET (JUST) VALUE - The mos probabie saie prics for & property in & compertiie, open market iohing 2 wiling buyer and 2 wiling sailer.

and e 0%
Forida Sthuie 193,461

propety

APPLIED ASSESSMENT REDUCTION - Properfes can mosive an asssssment rachuction for 2 namibar of masons incuding tha Saws Our Homeas Seneft
7 limitaion. Agricuusi Clasciiction & not an Sxsescment rsducson, | an assecomant detenminsd par

ASSESSED VALUE - The valus of your propaty Sier any “Sooecomant reducions” have been appisd. This valus may 250 ressct on aghostural cocsificson.
¥ *aszeszment recuctions” e applisd or an agricuftural clssiication is granisd, e assessed value could ba difersnt for School warsus Hon-Schoal fxing
authorties 2nd for e purposs of caiculzting e,

EXEMPTIONS - Any swsmption that impacts your propey is lisisd in this sschion aiong with its comesponding sxemption valus. Spacifc doliar or percentags
medudtions in assessed valus may be applicable to 2 propecty based upon oortin qualiScations of the property o property Twner. In S0Mma C2585, &N Eempson's

walus may vary dependng on the taong authorty.

Taxable Yalue - Tre cumsnt valus 5o which millages = appisd ater appiying applicable assessment mduchons and deducting appiicabls sxemprions.

00TEC Hils TR N 7
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TPP Letter A (1 page, tangible property taxpayer will receive either Letter A or Letter B)

PPE

Tangiblo Deparinent
311 Pazls Driva
Brandem, FL 335114833

Bob Henriguez, CFA
Hillsborough Connty Property Appraiser

Talephons: (BL3) 2726988
Fax: (BL3) 612-7960
wara bopafl org

Dear Property Owmner,

Enclosed i1s vour 2016 Motice of Proposed Taxes (TRIM Notice). The TRIM notice contams yvouwr Tamngible
Personal Property’s market value, assessed value, taxable wvalue, any applicable exemptions and a wmiten
statement if penalties are applicable. Please review your TRIM notice carefully.

Tangible personal property 1= ehizible for an exemption up to $25,000 of assessed value. To qualify for the $25,000
exempticn, a retun must be timely filed The retum (DF-403) shall be considered vour application for the $235,000
tangible personal property exemption and will be applied to the first 325,000 of assessed value.

If vou failed to file 2 retwrn (DR-205) by April 1“: it may result in the loss of the $25,000 exemption and application

of late penalties up to 23% of the total tax levied against the property. and your TRIM notice will melude the
statement:

“A late or non-filing penalty iz not included in these proposed taxes but will be applied to thiz account”.
Cmn the enclosed TRIM notice are times, dates, and locations of budzet heanngs and phone numbers for your local
Taxing Authorities. Af these meetings the 2016 millage tax rates will be finalized This is the time and place to
express yvour concerns about property taxation levels and the resulting impact on vour property tax bill.
For more information, please visit owr website at www. hepaflorg. If you have any questions about vouwr tangible
property assessment, please do not hesitate to contact us at (8313) 271-6988, fax - (813} 612-7960, e-mail -
tangible@hepafl.oreg or vizit us at our Brandon lecation:

311 Pauls Drive, Brandon FL (across from the Post Office)

Maps and directions for each office location can be found at www.hepafl.org.

Sincerely,

ool

Bob Hemnquez, CFA
Property Appraiser

SETEG Hils 2018 TRIM FPE eetingd 1 TS A3 FM
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TPP Letter B (1 page, tangible property taxpayer will receive either Letter A or Letter B)

PPA

Tangible Depariment
311 Pauls Drive
Brandon, FI. 335114833

Bob Henrigquez, CFA
Hillsborough County Property Appraizer

Telephone: (813) 172-6088
Fa: (813) 612-7060
www hepafl arg

TANGIBLE DR-405 FILING WAIVER
Dear Property Owner.

Enclosed is vour 2016 Notice of Proposed Taxes (TRIM Notice). The TRIM notice contains vour Tangible
Personal Property’s market value, assessed value, and taxable value.

Based on the value of vour tangible personal property, vou do not have to file a refurn for 2017 unless
vou acquire additional assets that cause the value of your tangible personal property to exceed 325,000,

*  Ag long as the value of your property remains at $25,000 or less on January 1 of each vear, you are not
required to file a tangible personal property retum.

s If the value of your property exceeds $25.000, you must file a tangible personal property return, Form
DR-405. by April 1.

+  If you changed your business address or sold/closed your business. please subnut the enclosed change of
information form to our office. Even if you are not required to file, it is important for our office to keep our
records updated regarding business name changes. mailing address changes, physical location changes,
businesses that have been sold. and/or businesses that have been closed.

For more information. please visit our website at www hepaflorg. If vou have any gquestions about vour
tangible property assessment. please do not hesifate to confact us at (813) 272-6988, e-mail -
tangible@hepafl.org or visit us at our Brandon location:

311 Pauls Drive, Brandon FL (Across from the Post Office)
Maps and directions for each office location can be found at www.hcpafl.org.

Sincerely,

Toh By

Property Appraiser

67RO Hlls TRIM 2016 PPA Insart.inad 1 TTHE 422 PM
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Real estate change of address form (front & back):

‘ | | ‘ | Place
Stamp

Here
BOB HENRIQUEZ
HILLSBOROUGH COUNTY PROPERTY APPRAISER
COUNTY CENTER
601 E KENNEDY BLVD 15™ FLOOR
TAMPA FL 33602-4932
'||I|I'I'I'I'"I||'|“'|"Il"I'|'I'“'I|'Il|I|“‘|'|I“"'|"||I
31517 Hills Chng A AE inad 1 THEM4 1202PM

IMPORTANT NOTICE — CHANGE OF ADDRESS REQUEST

If the address on your TRIM Notice is not correct, pleass complete this form and return it to our office so we may update our records.
Homestead Property: Yes[0 No[ Reason For Address Change:
Folio Maoved Date Moved / /
Nurnber: D
Sold Pro Date of Sale £ !
Name: D Eery
(e D Renting Property Date Rentad Vi !
Ciy: [Jremporariy Away Estimated Date of Retum A
State: Zip: D Owner Deceased Date of Death ! !
Phone: I:l Power of Attomey/ Guardian
Ermai {Flease include copy of POA documents with this form)
e D Additional Information:
Signature:
If the above d parcel has d P , change of may result in the loss of your homestead exemption.
If you need further information, pleasa contact our office at (813) 272-6100 or email us at custsev@hcpafl.org
Ti4
31517 Hills ChngIAG3RE inad 2 THEN4 1202PM
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Tangible Personal Property change of address form (front and back):

31517 Hills ChngTIAGd-PPindd 1

BOB HENRIQUEZ
HILLSBOROUGH COUNTY PROPERTY APPRAISER
ATTN: TANGIBLE DEPT

311 PAULS DR

BRANDON FL 33511-4833

el O o O O g

Place

Stamp

Here

THEM4 1004 AM |

IMPORTANT NOTICE — CHANGE OF ADDRESS REQUEST

If the address on your Tangible TRIM Notice is not correct, please complete thes form and retum it to cur office so we may update our records.
Reason For Address Change, check any box that may apply:

Folio Number:

[] Msiling Address Change Date Changed ]
Name:

D Physical Location Change Date Changed L /
Address:

[ Mame Change Date Changed ]
City:

[ Business soid Date Sold I
Stats: (Pleans peowde new owner aing address and phane number)
Zip Code:
Phone: D Owner Deceased Date of Death ! !
Email: ian

= documents with this form)
Signature: D Additional I
If you need further Information, please contact our office at (813) 272-8988 or emall us at tangible@hcpafl.org
T4

31517 Hills ChngCiAGdPPindd 2
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Large/special window No. 10 envelope:

Hillsborough County Taxing Authorities
Post Office Box 172146
Tampa, FL. 33672-0146

31517 Hits TRIM #10 CE-RE indd 1
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115, Postage
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